PowerPoint Presentation Quick Start Guide

Setup a Free Microsoft Office Account: Microsoft offers free online
apps when you create an online account with Office.com; setup a
free account here: https://www.office.com/ look for the text link,
“Sign up for the free version of Office”...

Sign in

Welcome to your

Selectthe @ o g _ _ :
T t I k i iy e g Sign up for the free version of Office >
ext lin e -

Your Free Account: Includes Apps like PowerPoint and OneDrive.
You will need these two apps to facilitate the online presentation

from a web browser.* _ ,
m PowerPoint @ OneDrive

Get the Presentation file link from
Patriot Academy: Your Patriot
Academy team will share a link to
the presentation file from their
OneDrive App. The link will open in
your free Microsoft Office account s
within your PowerPoint Online App. | =

(/ PAT%

PRESENTS

Save a Copy to Your OneDrive App:
The PowerPoint Online App will allow
you to save the presentation directly w s fiﬁiffpym.b
to your OneDrive App. From the File
menu select “Save As” and then select

“Save as... Save a copy online” this ;f Gy Dowloads Copy ¥
directs you to your OneDrive App. Pick ——

Save as

Open
Rename

Rename this file.

=

Save A Copy My files
a place and press “Save Here” button. - -
(See neXt Ste ) | Save Here ' Cancel
p

*Alternatively, if you have the PowerPoint Desktop App version, then you can “Download a
Copy..."” of the file to your computer and present from your computer desktop.
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Open Presentation from your OneDrive App:*
Open your OneDrive app and navigate to the presentation file that
you just saved.

The OneDrive App can be listed from the upper left corner button
that looks like a bunch of dots in a square shape.

Press Apps —~u Select  —,  Microsoft 365

Icon button OneDirive
to ShOW a” File Home Inse App @ onedrive | [ Word
Oﬁlce Apps Eﬁ & Cut m PowerPoint
Paste [E Copy
v I’ OneNote u} Admin
Clipboard
All apps -

i1 OneDrive

From OneDirive, select the

file you just Saved and it _ T Upload v 12 Share @ Copylink <3 Sync
. . My files

Wi I I () pe nin yO ur O Recent My files > Test Saving from PPT Online

PowerPoint Online App Sl T o

@ Recycle bin

N
@ " Constitution_Day_Presentation_v1-2 - Copy... 5 minutes ago

Quick access

Presenting: The PowerPoint Online App will
< . . “A» Catcl
allow you to present directly from the online

file by pressing the “Present” button. % Play from Beginning
Follow the presentation guidebook; document = & present in Teams
prOVIded Separate|y° L& Rehearse with Coach

*Alternatively, if you have the PowerPoint Desktop App version, then you can “Download
a Copy..."” of the file to your computer and present from your computer desktop.
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